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MFMORARD'™M TCR: Chief, “rinting Advisery Staff
hief, Records Services Pivision
Crief, Printing and R-vroduetion Division
Chief, Space, Mainteronce and Facilities Divisien

T (Ts Saturday Duty

1. ZAeference is made to Cleneral Services Uffice Repulation. .
Humher “0«20-650-1 dated !i December 1953, Subjeet: Szturday
- Dby in the “eneral Servires Uffice,

2. The present procedure of having pcrsonnel work overtime
n Yaturdays te provide coverage in the Office of the Chief and
each of the three divisions oF the Generzl Scrvices (ffice vill be
replaced by the procedure set forth in the ahove mentioned
rer-lation effective 9 January 198k, It is beldeved that the
new nrocedure will reduce overtiwe and at the same time provide
alequate coverage for all Trroral Sopvices activities on Saturdays,

3., Fuffieient copies of suhjeet rerulation nre attached
for distribution to all emnlovees under your jurisdictiom who
will he assirped faturday Auty in acsardance with =ubject
repulation. However, in order tc alse $nsure compliance with
paragraphs 2¢ and 2d of subjoct repulstion, it is requested
that you acouaint all your versonnel with the contente of the
regul-tion,
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Chief, Ceneral Services Q{Sﬂée
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